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Licensure Renewal Walkthrough

e Professional Educator License (PEL)
e Career and Technical Educator (ELS-CTE)
¢ Chief School Business Official (ELS-CSBO)

Your lllinois educator license must be renewed and registered by August 31,
2024, You may log into your ELIS (Educator Licensure Information System)
account to renew your license beginning April 1, 2024.

To renew and register your PEL, ELS-CTE or ELS-CSBO, follow the steps below:

First, login to your ELIS account at isbe.net.

Next, ensure your PD/Employment status in the “Profile” box at the top right corner is
accurate. To update your PD/Employment status, click on the pencil at the top of
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your profile box and select “Update Your PD/Employment Status”
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You can adjust your PD status by clicking the down arrow for each semester that needs
to be changed. Select the appropriate status in the drop-down menu for each
year/semester. Use the key at the bottom of the page to determine which status is
appropriate for your employment.
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Edit Educator Employment Profile

Licenss: | Professional Educalor Licerms {lssued) » |

School Year Fall Semester Spring Semester
2015 - 2016 | Bectnsn wr
2016 - 2017 [ Active | [ Expmpt
2017 - ME | Mectwen | | Bart Tme

IL Slabe Teacher of Govl Syalem Ralines
2018 - 218 | At > | iy
2019 - 2020 | Mectren = | | Al |
2020 - 2021 [ Active | | Btive ~ |
| Fulure Cytk

Click “Finish” when you are done updating your status.
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a. Active - Emploved 0 an L pulblc school for 50 percend of mane of Tull-time equivalency in 3 school year and must completes
professional developmen aciiilies

b Exempl - The folowing educalors are Exémpl and 30 nol fave 1o compleie professional development
Sducators NOT Employed In an IL public, charer, or state-operated school
IL pubiic, chaner, o siale-operaied school eoucalors duning leave of absemce
IL publc, charier, or stale-operaied school parapralessonals
IL pubdic, charier, or siate-gperaled school day-0-day substiutes

£ Parl-Time - Emplayed inan (L publc, chamer, of stie-operated somoal for less than Sf percent of full-irme egquivalency in a
Scfunal year ane “exempl® and 6o nol have o compiele profestonal development Sctivities

Retined (or nefiring atinear the end of fhe curent school ywear) fram the 1L Teachers Refrement Sysiem. the Chicago
Teachers Redrement System. or angther L State Govemnmment refirement sysiem. Does not apply IF netirgd from a
tecleral, oul-of-state, of private retiramert 5y Ftem,

& Miliary - Educalol is unavailable for employment due 1o mililary sendos, including Service in any resene capacily. License is on
makd during pericd of unavailabiity due 1o miilary serice. Copies of milllary ansers required. This exemglion oo fal
apply o mililany spouss

d. Ratired

| coriify under panalty of loss of rry right 1o teach or work in the schocds of lIlinges that the answers to the guestions ane true
and cOITRCt In vary mspact.

¥ Continge - chck jo save

(2 Cancel - Please camtel the wizan

4. Enter professional development (PD) by selecting
“Professional Development” from the tabs on the left.

Then select the button that says “Click Here to Add
_ Professional Development Hours” (see image below)

Record as many activities as needed to meet the
Commanications amount of professional development hours required in
i — the box at the bottom of the screen.
entotld ol Record each professional development activity or

Images college course as a separate entry.

Assignments/Salary

Professional Development

TS History
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After entering your PD, click on the “Home" tab at the top left corner of the screen
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PLEASE NOTE: You will not be able to renew your license until you record the required

amount of professional development (PD) and all required Administrator Academies
(if applicable), have been documented

Click on “Renewal” in the Action Center
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The system will lead you through the renewal process which includes answering
legal background questions.

PEL - Profes=ional Educator Licerme Reneyanl

e e e— |

= v = TS o PR TR SRR DR TE Y TEUTE PO SE2LN BT A S
T
o B =n e e e 2 B2 Sy EEROE BN A S gl B L A =i g a2 v
v I - = =
= g £el g1 apy =
Wy b Ry - e S »
i el med o E. 1 e e A e LT ]
x = = = w~ =
- o e D K- . B T B B W = - - i i e
R o e e N ] e R Y ks
P 2
- b i il P el i bl P ik el T § A iy ki W P
e e - S S
= e =
- = = i 0 i gk e =
a m s B g s, N S Y Bl AT SNEN . YRS, AR mer o mar mwae 2w
e SRR P L I L P i = 2 0 e g 2
T A T W AL ST LW L T
T o, ey o 6 L ATLrg Lo 3 ru L T
- E 1. e R S AP D S T R . Lot

= e emL



x(. }' . REGIONAL OFFICE OF EDUCATION
,’-;(- y“‘ KANE COUNTY

Patricia Dal Santo, Regional Superintendent

Next, select the appropriate region. Kane County ROE is ROE-31

FiL - Profeecicrns] Iducwtor Licerce Hameanl

After clicking “Next”, you will be prompted to enter your card information to
pay the applicable registration and handling fee. Registration fees are $10
per year ($50 per five-year cycle).

Answer the next set of questions required for the Professional Development
Disclosure Statement.

Once finished, please click “Submit Payment” at the bottom of the screen.
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PEL - Professional Educator Licerise Bonssal

o o 9

Lisanins FEL - P b abir Loeswe
ngmn B - Bl R oo i Pl i Pl R ]
Armoanl 55U

In-u..r smomers lhe lolreey e e e bere of Fee Baabeirs Crekimrs] Dra bron e dakmeel I

iy B o T VST T [T R R M T | B e v R S e o

o e K- D i B

Congratulations! You have successfully completed your
renewal! Please click on the “Home" button to take you back to
your ELIS Home Page where you will be able to view and print

your credentials.

If you encounter a problem or have additional questions about your renewal or
registration, please contact our Licensure Specialists at licensure@kaneroe.org or
by calling 630-232-5955.



